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Course Contents
1- Reading Comprehension Skills
i- Identifying main idea/topic sentences
ii- Relevant and irrelevant information according to purpose for reading
111- Recognizing and interpreting cohesive devices
iv- Distinguishing between fact and opinion
2- Reading techniques
Skimming, Scanning, SQ3R, SPRE
3 Pre-writing Techniques
Brain storming, making a list, mind mapping
4. Writing Techniques
1- Plan writing: identify audience, purpose and message
ii- Collect information in various forms such as mind maps, tables, charts, lists
111i- Order information:
Chronology for a narrative,
From general to specific and vice versa
From most important to least important
Advantages and disadvantages
Comparison and contrast
Problem solution pattern
5. Paragraph Writing
i- Structure and development of paragraph
ii- Good topic and supporting sentences and effective conclusions
1ii- Appropriate cohesive devices
1v- Argumentative and descriptive forms of writing: listing, comparison and contrast,
cause and effect, for and against
6. Types of Writing
i- Narrative
ii- Descriptive: describing a place, character description
1ii- Expository
iv- Argumentative

p 7 Essay Writing Techniques
i- Structure and outline of an essay
ii- Introductions and conclusions



1ii- Unity and coherence
8. Précis Writing
i- What is Précis?
ii- Essentials of a good précis
iii- Method of procedure
iv- How to find the title
v- Précis of a phrase or clause
vii- Précis of a Sentence
viii- Précis of a Paragraph

Suggested Books

Lisa A. Rumisek. College Writing: From Paragraph to Essay.

Glencoe Writer’s Choice: Grammar and Composition. McGraw Hill Education.

John Langan. College writing Skills. McGraw Hill Publishers, 2004.

Kirszner, Laurie G. & Mandell, Stephan R. Patterns for College Writing: A Rhetorical Reader
and Guide. Fifth Edition.

Tomlinson, B., & Ellis, R. Reading: Upper-Intermediate. Oxford Supplementary Skills. Oxford:
1987.
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Reading Comprehension
Skills
01:Identify Main-Idea /
Topic Sentence
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Information according to
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and Opinion
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Defination

Steps of Writing

Technique
01 : Identify your Purpose

02: Analyse your Audience

03: Choose you ideas
J4 : Collect your data

05 : Organize your message

Characterstics of

Writing Techniques



-—____ﬁmL_L_L@Q _________________________
» L] Q‘ \
—
R A . a
(1) The  Yechwalues e .y
Jolated  to MHME\) AYe. —
\ Called  lvithing  Techmiofues. 2001l

lm“ T\r(& Tecdmiojue  USed by

AWy  Hey 1o (o'nv&:}l Hheiy ’YWESSdU‘?Q

Yo fhely ﬁu&'\eh-& ts  called
’\A[Y\H\*n“{ Gt%wclfw‘ :

g \A[nhna_'ﬁdmﬂ&; _
|- M -

W-hen Mdm A westdole st
U—}

youy i Sieh isho determime
ﬁo Uy Sj})( (_‘\q‘\‘( @\“'DOS( .

""IO\AY (\)U\‘(&o&& -‘\%o‘}( Wrih"n(j[ 1S
Sinhly Wehat  dve Moy hvime

U

[': Yo ConveN .
I | 5

. T peas . S
Wyitey vr\c{ﬁ'v\’f\'%\"\lr Purdote
‘n}r Qy\;bﬂm‘“ \deds  amd

EX«‘ imend Yo ConVimCe s




/2023 MTIELS]

__—————.—._._..__—____.__.____..-————————-———-—

_Jggé,@!j_-_i—o o\(CS})\' jdoﬂuhow\\ an
H_om{cu‘i Ay Toéu ic .

. N

¢V e Ayy imbodant o
o ),

b

alabt  Your  message o lour
4 U U

Jzece'wev’s. To a'thy“St your

Quidemce You wmut  Considey

the  Aecivey Kmowﬁelae , Educationdl
L Qevell ,  Atdudes Tmlevest  dwnd
E\(j)ecﬁ“oms ?

Keehima n mimd_ the  Burbose
T U J

And Yeceivey 0%} f)/"n u _m essctac 2

You _ Should  C-hoose  the ideds Yoy

Youy wessdde .
@)

[“_% 'fou ANY 1 Te & Comblex mmeSSace ,
. L] J U‘
B \S llggi(uQ+ Yo umdersiand

Y0¥ Yecelvey. e

Choose  ideas ML YtgeiV(Y

Ey},\e({-o\\-io-r\s Mynu I 'W\QSQc{(S’}e :




y,

Tne  lak  ich o} Witing

g

Techuisfte is  Jo  OYawige

g

Youy eSiade To Ordanize Your mesle

Select im}mﬁdM \deas  fo

Aryanae thew ﬂystgmo\’ri@m}/.

i:n%

| ey







Defination
Elements of Paragraph
O1: The Topic
02 : The Main-Idea
03 : Details

Parts of Paragraph
OR

Stucture of Paragraph
01 :Topic Sentence

02 : Supporting Sentence

03: Concluding Sentence



Characterstics of Paragraph
Writing

How to identify a Topic ?
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Writing :
Defination

Types of Writing
01 : Narrative Writing

02 : Descriptive Writing

03 : Expository Writing

04 : Argumentative Writing
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Defination

Types of Essay

01:Expository Essay
02 : Persuasive Essay/

Argumentative Essay

03: Descriptive Essay

04 : Narrative Essay
05 : Imaginative Essay

06 : Reflective Essay

Characterstics of Essay



Structure of Essay

01 : Introduction

02 : Body /
Middle Section

03 : Conclusion
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Defination + Introduction
s I e I S I s I s I e

Method of Precis Writing
OR
Procedure of Precis
Writing
OR
Rules of Precis Writing
OR
Steps of Precis Writing

01 : Identify the reader

and purpose of the Precis



02: Read the Orignal

Documents

03 : Underline the key

ideas and concepts

04 : Write a Note-Form
Summary of each

Paragraph
7§ 7 §

J)5 : Write the Precis

06 : Review and Edit



Characterstics of Precis
Writing
OR

Essentials of Good Precis

01: Completeness

02 : Compactness

03 : Clarity

04 : Coherence

How to find the Title
in Precis Writing?
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